USPS Co-operative Charting
How to Enter an Inspection Report
P/C Jack Green, SN 253.835.8076

This document is intended to help squadron mendmsty participate in USPS’s Co-op
Charting program. It is a fun activity and doesyide valuable information to our Coast
Guard as well as the agency that keeps our chartis date.

What | have detailed here is the way you enterlaspection Report” which is only one
of 6 different types of reporting in the progradin Inspection Report is used when you
have visually inspected a number of ATONs (Aid&avigation) and found all of them
properly located, in good condition and, if possjlthat any lights are operating properly.
If you find something missing or in the wrong pla@i cannot use an Inspection Report.

After you complete the report you will forward @ the D16 Co-op Chair, currently Inez
Schwartz from the Agate Pass Squadron. She wikkweit and, either send it back to
you with any corrections needed or forward it te tiext level of review for final
approval. Inez is very good and if she approvgstutcan count on it being approved by
national

Here is the step by step process.

Enter the USPS Co-op websitenatw.USPS.org/national/cochl'he Co-operative
Charting Manual is available on this page for githewing or downloading.
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Click “Reporting” on the left side of the screen.
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Cooperative Charting Program of the United States Power is

CoCh Committee

Chairman
RiC James H. Strothers SN

Asst Chairman
Stf/C John J. Rodgers, SN

conducted in close coordination with the Marine Chart Division, National
Ocean Senvice, National Oceanic and Atmospheric Administration ofthe U.S.
Department of Commerce. The Program is a major public service of USPS
Under it, members supply information to the Marine Chart Division of
NOSMOAA leading to corrections to nautical charts, small craft charts, Coast
Pilot publications and Small Craft Facilities. They also supply data on depth
surveys, range status, tidal current surveys and formerly, geodetic marks and
aeronautical charts. The Aid To Navigation Inspection program allows for
damaged or misplaced Aids to be reported. The Adopt-A-Chart subpragram
provides for individual squadrons to assume responsibility to keep a chart or a
portion of a chart in their local boating area up to date and get recognition on
new ediions for their work. We have been fold that the Cooperative Charting
Program is recognized as the most effective user-participation program in all
of the Federal senices

Now that you have completed your field activity, it is time to report
your findings.

Since April 1, 2003, CCWEB became the sole means of submitting
Cooperative Charting reports. On that date, paper-based reporting
ended and the old, formidable 77-4 form was permanently retired
from use. It has drastically reduced the time and effort the Marine
Chart Division expends in processing Cooperative Charting reports.
Furthermore, following initial screening, the data submitted quickly
becomes available to it's cartographers via the Division's internal
databases.

See the General Reporting Guidelines.

For additional assistance, check Chapter 4 - Cooperative Charting
Website "CCWeb" Guide (727 k8) of the new Cooperative Charting
Manual.

This same information is also available and perhaps more
understandable in a Power Point presentation Document and
Support Labels (2,438 Kb) by R/C Jim Strothers, SN.

CCWeb:  (To access, click the this link) CCWEB

Loaging on to CCWEB requires the entrv of 3 USPS CERTI]

NUMBER and a PASSWORD that is available from vour Squadron or
District Cooperative Charting Chairman. Without the password, vou

will not be able to logon.

CCWEB is an Internet website provided by the Marine Chart
Division of the National Ocean Service, NOAA, for use by USPS
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Enter your Certificate # and Password in the appatgboxes; if you have registered on
the site it should remember your password aftergmer your Cert #. However, since
you are entering a government site it is not uncomior them to ask you to come up
with a new password. Open the dropdown menu ackl @h “General User”. Then
click on the “Enter Site” tab.

ccweb.noaa.gov/ coweb,

Home Page

USPS Cooperative Charting Reports

Power Squadron members please enter your Certificate number, User type and Password:

Certificate Number: E218238

User Type: General User -
Password: eene

‘ Enter Site |

Click | here | if you forgot your password.

Click | here | to enter the Practice Site

2011 Warning! You have accessed a United States Government computer. Use of this computer without authorization or for purposes for which authorization has not been extended is a violation of Federal Law

(18 US.C.1030)

POl L T

Before moving forward | would recommend you cliakthe USCG Light List tab on the

left of the screen.
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ccweb.noas.gov/cow

| "CCWeb" Guide -

Squadron, Area, District Admi Guides

Training, SOPs & Reference
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You will be taken to the Navigation Center — U8partment of Homeland Security. At
the top of the web site you will see “Light Listta@orrections” under the “Current

Operational/Safety Information” heading.

Wsqummmx US, Coast Guard Navigation Center | &
2 | 1 | wvnnucen seggor 7 )| Googie Ala B

S

NAV|GAT|ON CENTER U.S. Department of Homeland Security

The Navigation Center of Excellence UHITED STATES COAST GUARD

| o cllaion Status | GPSTesting Hofices | LNMs | Almanacs | NavRules | AIS | Infernational loe Patrol

Primary Mission Areas: U.S. COAST GUARD NAVIGATION CENTER News and Natices:
RSS Feeds (LNMs, LL Corrections)
December 3, 2011 » Inresponse to the situation at the
« Differential GPS Fukushima Nuclear Power Plant in
Nationwide DGRS NAVIGATION CENTER POINTS OF INTEREST Japan, the U.S. Coast Guard
recommends, as a precaution, that
+ Long Range Identification and Tracking 3 Current Operational | Safety Information vessel avou transiing within 20
kilbmeters/10.8 nautical mies of the
i Consoldaled Nav Info + Ciirrent ce Chart Eilbihirs N tost Pl
Covl G s vion intefmoe tioawntioe : DGPS Site Stafus + Pubic Nofices for Bridoes (37255, 141°02.0%)...read the entire
A 7 {
Automatic identificaton System ; 39S Ops Advisories & HANUs  » Local Notice to Mariners i
Nationwid AIS (NAIS) 2 + GPS users are fvised that the CPS
GPS Almanacs. Light List and Corrections satzlite consizilftion status that is
ElecoticiNavigatiin & Cheemng GPS interference Hotices. Navigation Rules T Radio Stations WWV
Martime Telecommunications i and WWWH wil be discontinued at 2358
+ FCC GPS Jammer Enforcement + Havigation Regulstions 24, 30 Nov 2011 Constelaton
Maritime information information may be obtained via our
i i s - S website or by calling our status hotline
Services & Reporting: » USCG *Homeport" Websiz VHF Channels & Fregs 8t703.313-5907. For addiional
« Long Range Mdentification and  « MF &HF Channels information on Radio Station WWV &
Tracking Nav Pibs and Documents WAWVH broadcasts vist the NIST
Global Maritime: Distress and Wetiere | you eV fuesiiili pinse

Radio Watch Requirements tact
Receive NANU Updates Safety System FammckiR

+ Blobgl Positoning System

Intermational ice Patrol

» LORAN C (archive)

Receive Free LNM Updates
Receive Free GPS Status Messages

Marine Safety information » The U.S. Federal Communications

Juin CGSIC (frez) CG Nat| Distress System Broadcasts CGommission (FCC} has issued several

Report an ATON Discrepancy or Outage: Digital Selective Caling Ports and Wateryays Safety documents detaiing recent stepped up
jamming enforcament actions targeting

oniine U.5. retailers of ilegal radio

Report a DGPS Problem More About NAVCEN frequency jamming devices. Read more

on the BPS.gov webste:

Report a GPS Problem » Vessel Traffic Services Sysiem

Report an LRTT Problem « Mission Statement Ste Wap
+ During the 25th anniversary of forming
Report an NAIS Problem A~ . ContactUs Viebsite Privacy Policy of CGSIC, the 51st meeting of the Civil

Contact Us L. <, Diedliops to NAVCEN GPS Service nierface Commitee was

Current Light Lists

Home | DGPSAdvisories | GPSConstellation Status | GPSTestinglofices | LHMs | Almanacs | NavRules | AIS | International ice Patrol

Nav Pubs,Docs & CG Links | CURRENTLIGHTLISTS

+ Genersl Libran
o You may view the LightLists™ Corrected through Coast Guard LNM 01/11 for each Coast Guard District by clicking on the map below.

Lecal Hotice to Wariners These publications contain a list of lights, sound signals, buoys, daybeacons, and other aids to navigation. They are in PDF format

current Light Lists and are approximately 4 B In size. It is recommended that Windows users right-click on their mouses, then click on "Save

Light List Corrertons Target As...” to save the files to their hard-drives or other local storage medium.

Light List Files - Monthly Updates.
2008 Federal Radionavigation Plan

2005 Federal Radionavigation Plan

Primary Mission Areas:

Giobal Postioning Systsm
Differential GPS

Nationwide DGPS

Long Range Identification and Tracking
International ice Patrol

Civil GPS Service Interface Commites
Automatic entification System

Nafionwide AIS (NAS]
Efectronic Navigation & Charting
Wartime Telecommunications.
LORAN C (archive)

Services & Reporting:

- Receive Free LW Updates
« Receive Free GPS Status Messages D‘S‘;RICT
« Receive NANU Updates

« Join CGSIC (free)

+ Report an ATON Discrepancy or Outage
» Report a GPS Problem

. Report a DGPS Problem




You now have the current Light List for our area.
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U.S. Department of
Homeland Security

United States
Coast Guard

LIGHT LIST

Volume VI

PACIFIC COAST AND PACIFIC ISLANDS

Pacific Coast and outlying Pacific Islands
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You can scroll down until you find the LL #s of tAd ONs you inspected. They will be
between page 137 & 153 which covers all of Pugein8o Note the numbers or print the
appropriate pages for easier identification laf¢rthe first of the year | print out all of
the pages so | could easily reference any ATONswieanspect. On my printer |
actually printed pages 170-186 because there aneionbered pages in the document at
front of the actual Light List.

To begin your report click on the “Create New Reptab.

Mi ) USPS Cooperative Charting Main Menu | + =T |
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Enter the certificate #s of the folks involved wiliis report. Enter the % amount for
each person. Sheila and | always do them togsthare go 50-50 but the percentage can
be any combination that adds to 100. Click on‘thexify Certificate Number Data” tab.
When your name/s are filled in correctly you th&okcon the “Continue Entering

Report” tab.

& & noaa. gov g
S
Enter A Report
STEP 1 ( Enter observers ) STEP 2 ( Press button below )
Erito Olisisvarhiats Verify Certificate Number Data |
Certificate Number Credit Percent LastName  Middle  First Name District Squadron
Principal Observer E218238 100 Scott M Tery 16 POVERTYE

Additional Observer 1
Additional Observer 2
Additional Observer 3
Additional Observer 4
Additional Observer 5
Additional Observer 6

STEP3
\ Continue entering report ‘ | Abort Report

—
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You are now looking at the body of your report authis point in time you don’t need to
do much.

Write down the number of your reporiery Important .

Fill in the Inspection Date — when you did the pghgkinspections.

Click “no” on Adopt a Chart dropdown tab.

Click “no” on Inland Squadron dropdown tab.

Click on the “Hold this Report for Later Editingdlh which will take you back to

the main Co-op charting page.

[ | Eo—

€ ) | & nosa.gov | https/fwww. ccweb noas.gov/coweb/Report asp?
i =
Enter / Edit A Report
NOTE: The chart data entered here should be for the largest scale chart in the coverage area.
The Nautical Chart Number, Chart Date and Chart Edition are not required if the
Report's only Category is Coast Pilot
Report ID: 19922 Inland Squadron No =
Start Date: 12/3/2011 Dates of Latest Chart Edition
Investigation Date:  12/3/2011 Nautical Chart Number:
Total Time Expended: 0.0 Chart Date:
Total Miles Traveled: 0.0 Chart Edition:
Adopt A Chart No - USACE Chart Name:
Observers Support Files
[Certificate Number [Credit Percentage [Principle Observer| No Support Files Found
|E21823é§ ‘100 |Tfue | Upload Support Files ‘
| Change ObserverList
Add New Report Entry:
| Nautical Charthem | [ SmallCraft Fagilty | [ Inspection items |
\ Coast Pilot J I Depth Survey ‘ Range Line Survey ‘
"

1
[ Hold this Reportfor Later Editing | #@glete this Report | | Submit Refortto District Chairman
Enter a comment then press 'Add Commentafave it:




(Note —_It is important to enter your report witlfl days of your inspection daté you
wait longer than 30 days you will receive signifidg fewer credits for your work.)

The next step is to bring up the latest chart efdtea you inspected save it as a jpeg file,
use “paint” to properly label it and to identifyettA\TONSs you inspected. This will be
your “Inspection Chartlet” which will be attacheaytour report.

| have attached a completed 2 “Inspection Chattfetsn our earlier reports to help you
see what | am trying to describe. You may wargrtot them out for reference as you
work on your report.

Here is the step by step process that has workeddo

Open “NOAA On-Line Chart Viewer”

% & USPS Cooperative Charting Main Menu

€ |9 | nossigov hittps/ /i ceweb noas.gov/ccweb/Admin aspISTD=3753160F 1 E18B3B5 - €| |48~ Google Pla B
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Cooperative Charting Manual

"CCWeb" Guide

S il Dol USPS Cooperative Charting Reports
Training. SOPs & Reference
Main Menu
NOS-USPS Silver Spring Meeting - Julv 2010
Welcome E218238

Memorandum of Agreement

etwEa NOS BaiTISPs Terry M. Scott, ter-nan@comeast.net, District 16, POVERTY BAY

Dates of Latest Chart Edition Change my Profile

Range Line Reports Previously Sut

Please select one of the hyper links to proceed to the desired page.

sl Gy Piapoits Previonaly Sit You'll need to return to this Main Menu to make another selection.

Latest Adopt A Chart Report
Add a New Observer

DepthWiz Revised on 4/14/2009 .
T — Create a New Report Modify an Existing Report

NOAA On-line Chart Viewer Credit Reports

NOAA Critical Chart Corrections

NOAA Coast Pilot

Your Report Status
US Coast Guard Light List

[Report [Investigation [Started |Submitted [Status

Hi-acan

National Committee Members

and then click on the round NOAA symbol.

% & USPS Cooperative Charting Main Menu

€& |9 | & nosagoy hittps/fwwi,ccweb.noas.gow/ ccweb/Admin.aspTS
b

Cooperative Charting Manual ‘

"CCWeb" Guide

Hﬁm S, USPS Cooperative Charting Main Menu - | & NOAA' On-Line Chart Viewer =|+ a8
€& 9 | & | wawnauticalcharts.noas.gov/med/OnLineViewer.html - |29 Googie Pl B

Nautical Charts & Pubs Surveys & Wrecks GIS & Other Products Research & Development Customer Service Business Opporfunities Education

Nautical Charts &
Pubs

Nautical Charts & Products

Ta Paper Charls

+ Print-on-Demand Charts (POD)
Rasts jonal Charts: HOAA
RNCs.

Electronic Navigational Charts:
' NOAAENCs®
+ PockelCharts
+ BooklefChart™ (Experimental)
, Chart Updates (LK and HIA
Corrections)

Nautical Charting
Publications
+ United States Coast Piots
* U5 Charto. 1
+ Chart Catalogs
+ Dates of Latest Editions (DOLE)
+ Upcoming New Edtions. (SON)

Nautical Charting Utilities
+ NOAA's On-Line Chart Viewer




The next screen will have a menu of geographeatiens of the country. You want the
“Pacific Coast” selection of charts so click on thaiature charts just to the right of the
words Pacific Coast.

.t htmi - |9~ Googie -

€ S calcha gov

o

Nautical Charts & Products View NOAX's 1000+ U S coastal and Great Lakes nautical charts that provide up-to-date navigational information to mariners_

" Traditonal Paper Charls These charts are updated weekly and include all of the ltest Notice ta Mariners corrections
emand Charts (POD)
ona

If you know your chart number, select the chart from the applicable regian. If you don't know the chart number. you can browse the
appropriate catalog or use the Graphical Catalog.

Note: You must have the latest Adobe Flash plug-in installed to view charts.

+ BookiefChart™ (Experimental) SELECT AN AREA TO VIEW
. Chart Updates (LN and NI
B I T T ST

Nautical Charting T ==
Publications g

+ United States Coast Piol® Atlantic Coast *“_-_%-’ﬁ'

+ US. Chartlo. 1

+ Chari Catalogs

+ Dates of Latest Editions (DOLE) !
* Upcoming New Editions (SON) Gulf Coast l:sﬂl
el

Nautical Charting Utilities
* NOAA's On-Line Chart Viewer

Historical Products 5 &5
+ Historical Maps and Charts Pacific Coast Gl

* Historical Coast Piiots

Learn About Charting
Products

& g5
s, o Alaska el
Ih1gn oF o9 ¥

I I N L

Great Lakes \i%xgp

Download NOAA Raster Charts ar Electronic Charts — FREE
These electranic charts are used with electronic charting software provided by commercial companies. They are not available in a
standard graphics format

Scroll down to the chart that includes the areaiygpected. You want to have as large a
scale as possible but small enough to includefalieitems you inspected.

Open the chart and write down the Chart #, the (Hdition and Edition Date which is
formatted as “xx/xxxx”. This information is showm the top of the chart. It is important
as it makes it easier to complete your report later

5la @

lglﬁﬁm,-l.?,uws Caoperative Charting Main Menu |;j;pmﬁc Coast NOAA Nautical Charts |Lj i Chart 18440 x M@&]
] | wanw.charts.neaa.gov/CnLineViewe = 2§~ Googie
o o

Chart: 18440 Edition: 30 Edition Date: October 2010 Clear Dates: NM -12/10/2011  LNM - 11/22/72011

Download RNC

Notice Listing
Eind A Chart Site

r
Fi2ss
2105 7 o

W/ Fish Hay ;AK

1 5 {auty iy Blimsp

Maneuver the chart around so that your inspectams all show with it positioned so all
you see at the top of the screen in the Chartv#al accomplish this by using the + & -
tabs on the bottom of the chart and then usinglile bar on the right to get the chart in
the correct position. This will take a bit of trand error until you get it just right; again,
use the sample “chartlets” as a guide to get titet ghart info displayed.



Hold down the “Control — Shift — Print Screen” kegtsthe same time to copy your chart.
You may want to minimize the chart as you may wantfer to it again during the next
steps of the process.

Open “Paint” program
Click “Edit” and then “Paste” which will bring yowhart into the program.
Click “File” and “Save As”. | use a descriptivema — Port Ludlow, Rich
Passage, etc.
Save as a “JPEG” file.
Save the file to your computer before going forwalfdyou make any errors later
on you can then come back to the “clean” chartiet start over. This often
happens to me as | do not use Paint very oftenad@ rarrors entering data onto
the chartlet.

Now you must enter information on your chartletngsiPaint.

Click on the “A” symbol which when used on the dhaill clear a box and let
you write information in the box. You can make box as large or small as you
want. When you have the box on the chart a cwdbappear in the box and for
you to enter your data. A right click in the boklwpen a text toolbar allowing
you to change the font size & type of text.

Make a decent size rectangle at the top of thet aéne space between the Chart
#, etc. and the chart itself. Enter the Repomdtthe words “Inspection Chartlet”
in the box.

Click on one of the shapes (rectangle, oval, etc.he paint menu. | like to
make the lines medium size and in color but itasnequired. Using the cursor
enclose each of the ATONS you inspected.

Go back to the “A” symbol and insert a small boameach ATON and insert the
appropriate Light List #. If it isn’t obvious whHid_L# goes with a specific
ATON you can insert a straight line from the #he ttem.

l%l | & USPS Caoperative Charting Main Mes | [} Pacific Coast NOAA Nautical Charts | [l Chart 18440 x | + ﬁ@%
- - -
3 charts.noaa.gov/ OnLineViewe - | gle -
Deverop iet0

Chart: 18440 Edition: 30 Edition Date: October 2010 Clear Dates: NW - 12/10/2011  LNM - 11/22/2011
Report 19922 Inspection Chartlet Download RNC

Matice Listing
Find A Chart Site
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Save the file and close all of the chart windows.

(Note — you don’t have to use the “Paint” progrgoy just need to get all of the
information on a chart that can be attached to yeport.)

Now you are ready to complete your report so atickhe “Modify an Existing Report”
tab.

%3%?5 Cooperative Charting Main Menu | + e
€ ' noaa.gov. hittps//wwi.ccuweb.noas.gov/ ccweb/Admin asaTSID= 585 - CJ |48~ Google iDL
AT, DISTT Aoitaes USPS Cooperative Charting Reports

Training, SOPs & Reference

Main Menu
NOS-USPS Silver Spring Meeting — July 2010

‘Welcome E218238

Memorandum of Agreement .
Terry M. Scott, ter-nan@comcast.net, District 16, POVERTY BAY

between NOS and USPS

Dates of Latest Chart Edition Change my Profile

Range Line Reports Previously Sut

Please select one of the hyper links to proceed to the desired page.
You'll need to return to this Main Menu to make another selection.

Small Craft Reports Previously Sut

Latest Adopt A Chart Report

Add a New Observer
DepthWiz Revised on 4/14/2009 Create a New Report  Modify an Existing Report @
NOAA On-line Chart Viewer

Credit Reports

NOAA Critical Chart Corrections

NOAA Coast Pilot
Your Report Status
US Coast Guard Light List

Report |Investigation Started | Submitted [Status

National Committee Members
19922 ||12/3/2011 12/3:2011 Not Yet Submitted

Current C: tve Charting Results/Awards

List of NOS Awards - 2011
it/ fwwnaveen uscg.gov/ pubs/LightLists/Lightlists htm
156PM ||
12512011
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Enter the Chart #, Chart Edition and Edition Datéhe appropriate boxes.
Click on the “Inspection Items” tab.
Upload your chartlet to the report using the “Breivab.

In the Description box enter some verbiage abowtwbu observed. | usually
same something like —

“The ATONSs shown are the chartlet were inspectetlal found to be in good
condition and properly located. We did not vetlig lights were operating
properly as the inspection was made during datyhglrs.”



wag made during daylight hours.

ATTACH SUPPORTING CHARTLET SHOWING THE AREA OF THE CHART YOU INSPECTED
Click on Browse to find the chartlet file on your machine you want to upload (.gif, .pdf, jpeg or jpg ONLY):

C\Userstterrys\Deskiapl IGHT LIST DESMOINES jp | Browse. |
- ij—

Wri T Tl
o d g 22
ﬁ Ol d |6 | Pl e g

Click on the “Save” tab which takes you back to rieort page.

Next, you need to insert the hours spent on yquontenote that “miles” information is
no longer needed so leave the box blalks important to account for all the hoursspe
including planning, travel time, inspection timedaime to complete your report. There
is a formula for assigning credits that uses tipens and # of inspection items but | do
not know the details.

If you are happy with your report just click on ttf&end Report to District Chairman”.

[ | Eo—"

& 2 .anaa gov| https://w
i
Start Date: 127312011
Investigation Date: 12/3/2011 Nautical Chart Number: 19922
Total Time Expended: 0.0 Chart Date: 10/2010
Total Miles Traveled: 0.0 Chart Edition: 30
Adopt A Chart No = TUSACE Chart Name:
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